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Community Development Foundation

Panel Guidance- Recommending a Project for funding.

What to do before you start
Once your panel has decided to recommend a project for funding, you will need to fill out the online application form to tell us about the project. The link for the form can be found here,  https://www.GrantRequest.com/SID_1362?SA=SNA&FID=35023.
Once you have logged on, you should click on the Applications link (circled in red on the 
screen shot below) to find the Community First funding recommendation form. 
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Click on the link below to access your application(s)
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We have provided guidance and a form for groups wishing to apply to you to ask you to recommend their project for funding. Whilst this is not a requirement, it may be helpful for projects to complete this form, as you will then have a clear outline of the project and its 
benefits. This outline could be a useful record for you to have when completing our online recommendation form. 
Before completing the online application form, please read these guidance notes carefully and be sure to follow the instructions.

About the proposed group
In this section of the form you will need to tell us the name of the group/project you are proposing for funding, the main contact details and his/her position within the group/community.

Tell us the name of the organisation that is applying for the funding.  

Note: we cannot fund an individual, we can only fund groups, existing or new ones.

About the proposed project

In this section you will need to give us details about the project itself. Please consider the following questions when completing this section.

Does the project address one or more of the local priorities which the panel has set?

In what part of the ward will the project take place (what street, estate, district)?

Is the timetable for the delivery of the project achievable?

What are the possibilities for the participation of local people and volunteers in delivering the project?

Will the project result in an improvement in the quality of life or opportunities for local people?

What benefits to the neighbourhood will result from the project?

The proposed budget for the project 

Please use the fields in this section of the application form to tell us the breakdown of costs for the projects divided between each item and activity. Please then enter the total into the “Total Budget” field.

Matched Contribution
In this section you will need to show us how the project is providing match funding to the amount requested. You can enter volunteer hours (which the form will automatically convert into a monetary amount), cash contributions, and gifts in kind. Gifts in kind could be services (such as venue hire) that have been provided by the group or by other organisations. Please then enter the total in the “Total Matched Contribution” field, ensuring that this amount is at least as much as the group are requesting for their project.

In order to greater reflect current labour market costs, CDF is using the Office for National Statistics (ONS) Annual Survey of Hours and Earnings (ASHE) and within this the Median gross hourly earnings rate.  From the current survey (December 2010) we are therefore recommending groups use an hourly rate of £11.09 to calculate the value of volunteer match time.  
Conflicts of Interest
This is to confirm that any panel members with a link to the project proposed for funding have not been part of the decision making process.   
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